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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

[1K-5 ToroB Kk  cTparermueckoMy  YNpaBJICHUIO
MaTepualbHO-TEXHUYECKUX U HMH(POPMaLMOHHBIX
OMOIMOTEYHO-UHPOPMAITMOHHYO TIPAKTUKY

(hMHAHCOBBIX,
WHHOBAIIUN B

pa3BUTHEM
pecypcos,

KaJIPOBBIX,
BHEJIPEHUIO

1.2 Tumel 3aga4 TpogecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYaroluecss B paMKax
OCBOCHUS JUCLUIIIIUHBIL:

- OpraHU3alMOHHO-YIIPaBIEHYECKUI

1.3 JlucuuriinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroUIMXCs K MPo(ecCHOHaIbHOM AEATENbHOCTH B
chepax: 06 Ces3p, HHPOPMALMOHHBIE ¥ KOMMYHHUKAI[HOHHBIE TEXHOJOTHH (B chepe MpOEKTUPOBAHUS,
pa3paboTKK, BHEAPEHUS M OSKCIUTyaTallud HH()OPMAIIMOHHBIX CHUCTEM, YINPABICHUS WX >KU3HEHHBIM
ukiIoM), 07 AIMUHHCTpPATUBHO-YIIpaBlIeHUECKass U O(pUCHAs AEATENbHOCTh (B cepax: yperyaupoBaHUs
MNOJUTUYECKUX KOH(IMKTOB M CIOPOB C IIOMOILIBIO MPOLEIYyphl MEAHAIUH;, aIMHHUCTPUPOBAHUS
B3aMMOOTHOIICHUI MEXIy OpraHaMH TOCYJapCTBEHHOM BIAcTH, OpraHu3anuil cdepsl OusHeca U
OOIIECTBEHHBIX OpraHU3alWi; TOJUTUKO-YIIPABICHUYECKOW JESITEIbHOCTH B MOJIMTUYECKHX MNapTHIX,
MEXIYHApOIHBIX  OpraHu3alusaX, OOIIECTBEHHBIX HMHCTUTYTaX, CyObeKTaXx SKOHOMHUYECKOH |
00pa3oBaTeIbHON JesITeIbHOCTH; OPTaHW3alMOHHOTO M JOKYMEHTAI[MOHHOTO OO0ecCIieueHMs yrnpaBlIeHUs
opraHu3zalueil)

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TICHHBIEC TPYIOBEIE
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH

Kon n HammenoBaHue
xommnereniuu ®I'OC BO,
HEOOXOOUMOM TS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

npodeccroHaIbHBIC (hopMHUPOBaHUS TPYIAOBOTO
nercTBus (IPH HAUTHIUAH WIH PO CCHOHATBLHOTO
npodcrangapra) TEHCTBUS
IIK-5 TotoB k Brnageer HaBeikamu BHeApeHUS  HH(DOPMAIMOHHBIX
CTPaTETUICCKOMY TEXHOJIOTUH B OuOMMOTEeYHO-UH(POPMAIIHOHHYO
YIPABJICHUIO PAa3BUTHEM MPAKTHKY

KaJIpOBBIX, (PMHAHCOBHIX,
MaTepUaTbHO-TEXHIHUECKUX
1 UHPOPMAIIMOHHBIX
peCypcoB, BHEAPEHUIO
WHHOBAIIUH B
OHONMMOTEYHO-UHPOPMAITHO
HHYIO MPAKTUKY

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3ECH MUCIUTIINH, 00€CTIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

I1IK-5 ToToB K CTparermyeckoMy YINpaBICHHIO Ppa3BUTHEM KaJpOBBIX, (PMHAHCOBBIX,
MaTepHaJbHO-TEXHUYECKUX U HMH(OPMAIMOHHBIX PECYpCOB, BHEIPEHUIO WHHOBAIUN B
OUOITMOTEYHO-MH(POPMAITMIOHHYIO TPAKTUKY

Ne HaumeHnoBanue ®dopma
/1 TACITATIITNH, o0ydeHus
ONPEACTAOIINX 3aounas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBs3U 2 3 4 5
1 |bubanoreunoe +
MpOrpaMMHOE
oOecrieueHue
2| JoKyMEHTHBIE +
pecypchl




3 |MHHOBAIIMOHHEIN +
MEHEIKMCHT B
OoubnuoTeyHO-uHGHOPM
aIMOHHOH
JIeSITCIIBHOCTH

4 | adopmMainOHHBIH +
MEHE)KMEHT B
OoubnuoTeyHO-uHGHOPM
AI[MOHHOM
JeSITeIbHOCTH

5 Mupossie +
MH(QOPMaIIMOHHbIE

pecypcehl

6 |[Ipennunnomuas +
MpaKTHKA

7 | OneKTpoHHBIC +
OMOIMOTEeKN

8 | OnexrpoHHbIe +
MHQOPMaIIMOHHbIE

pecypces

2. MecTo nucuuiuiaiabl B cTpykrype OIl marucrparypsoi:

HucuumnuHa «MHQOpMAaIMOHHBIE TEXHOJOTMH B OWOIMOTEKEe» OTHOCUTCS K 4YacTH, (OpMUpPYyeMO
y4aCTHHKaMU 00pa3oBaTeIbHbIX OTHOLIEHUH, ydeOHoro ruiana OIl nmo Hampasnenuto noarorosku 51.04.06
- bubnuoreuno-uHPpOpPMaLIMOHHAS 1EATEIBHOCTb.

Jucuunnuna « MHdopManimoHHbIe TEXHOJIOTHH B OMOIMOTEKe» U3ydyaeTcs B 4 ceMecTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCLUILUIMHEL: 2 3.€.
3aounas: 2 3.e.

Bun yueOHo# paboTh 3aounas
(Bcero 4yacoB)
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 72
KonrakTHast pabora 18
Jlexmm (JIextmm) 8
[Tpaktuueckue (Ilpakt. pad.) 10
CamocrostensHas padota (CP) 50
3auer 4

3.2.Conepxanue Kypca:

No Haspanue Bun yueOnoit | dopmbl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS

Jlek |IIpa | CP

L[UH | KT.

pao.

313 1|3

4 cemecTp

1 Texuuueckue Ompoc
CpEACTBA B 2 2 |10
oubnuoTexe




2 JlokyMeHTanbHbIE Ormpoc; pelieHue
nH(MOPMaIMOHHBIE KOHTEKCTHBIX,
CHCTEMBI B CUTYaIlMOHHBIX
yIpaBICHUH. 1 | 2 | 10 |32Aa% mHChMeRHAs
CripaBo4HO-IIPaBOB pabora
bI€ CUCTEMBI
(Koncynpsrantlitoc
)

3 ABromMaruzanus Omnpoc; pemenne
OoubMMoTeyHO-NHGO KOHTEKCTHBIX,
PMAaIMOHHBIX CUTYaI[MOHHBIX
MIPOIIECCOB 5 | 2 | 10| 3aAau; pemenue

KOHTEKCTHBIX,
CUTYaIlMOHHBIX
3a/1a4; MMChbMEHHas
pabora

4 bubanoreunoe Ompoc
obopynoBaHue st 1 2 |10
WHBAJIH]IOB

5 Cucrtembl Omnpoc; pelnieHne
AIIEKTPOHHOTO KOHTEKCTHBIX,
JIOKyMeHTo0o0opoTa CUTYaI[MOHHBIX

5 | 2 | 10| 3@mau; pemwenne
KOHTEKCTHBIX,
CUTYaI[MOHHBIX
3a]a4; MTUChbMEHHAas
pabora

Tema 1. Texunueckue cpeacrsa B oudanorexe (I1K-5)
Jlexknus.

Opranuzanusi 0e30MacHOCTH TpyAa Hpu padboTe ¢ OQUCHBIM 000pyZOBaHHEM. YCIOBHUS Tpyda Kak
COBOKYITHOCTb  (DAKTOPOB NPOM3BOACTBEHHOW Cpelbl, OKa3bIBAIONIMX BIMSHHE HA 370POBbE U
paboToCIOCOOHOCTh YeNOBEKa B MPOIECCE €r0 ACATEIbHOCTH. 3aKOHOATEIbHBIE 1 HOPMAaTUBHBIE aKThI O
BOIpOCax OXpaHbl Tpyaa. OnacHbie U BpenHble (haKTOPBI MPOU3BOACTBEHHOM cpenbl. TpeboBanus CaunlluH
2.2.2.542-96 «l'uruenumueckue TpeOOBaHMS K BUACOMUCIUICHHBIM TEpMHHAJIaM, IE€PCOHAIBHBIM
ANIEKTPOHHO-BBIYMCIUTENBHBIM ~ MAalllMHAM W OpraHu3anmuud  paboTe». CpeicTBa COCTaBICHUS U
M3TOTOBJICHUS] TEKCTOBBIX M TAOMUYHBIX JOKYMEHTOB: ITUKTO(OHBI, MpUHTEPHl. CpeacTBa KOMUPOBAHUS U
TUPAXUPOBAHUS TOKYMEHTOB: CKaHEphl, CPEICTBA 3JIEKTPOrpauyeckoro KOMHPOBaHUS, pH3orpaduu,
mukporpadpun. Cpencrsa oOpabOTKM TOKYMEHTOB: OHroBajibHBIC, (haiblieBalbHbIe, MephOpUpYIOIUe U
pe3aresbHbIe MAIIMHBI, KOHBEPTOBAJIbHBIC MAIIMHBL, JAMUHATOPHI, IITEMIIETICBAIbHbIC H (PPaHKUPOBATLHBIC
MaluHbl, 1mpeaepbl. CpencTBa KOMMYHHMKAMOHHOW TEXHUKHU (TenedoHbI, (aKkCUMUIbHbBIC anmaparsl,
JIOKQJIbHBIE CETH) U TPAHCIIOPTUPOBKHU JOKYMEHTOB.

IIpakTnyeckoe 3ansATHE.
Bunsl 1 Monienu npuHTEpOB.
Buael u monenu ckanepos.
[Mudpossie poToannaparsl U KaMEPHI.
CkaHupOBaHHE IOKYMEHTOB B OMOIHOTEKE.
MHUKpPOKONUPOBAHKE TOKYMEHTOB B OMOIHOTEKE.
OnexTporpadudeckoe KOIMUpPOBaHUE.

o

doropecTaBpanus JOKyMEHTOB.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

1. [ToaroroBka mpe3eHTanuu ¢ 000CHOBaHUEM BBIOOpa ONTUMAIBHOTO TEXHUUECKOTO CPEICTBA [T
KOHKPETHOH cuTyaluu (CKkaHepa it KpynHoi OMOIMOTEeKH, KOMUpa JAJIsi MacCOBOM OMOIMOTEKH U Jp.)



Tema 2. lokyMeHTaIbHBbIe HHPOPMALIMOHHBbIE CHCTEMBI B ylipaBjieHun. CripaBoOYHO-IPABOBbIE
cucrembl (Koncyasrantllaioc) (ITK-5)

Jlexknus.
WNHpOopMaLMOHHO-TTIOUCKOBBIE CHUCTEMBI: CTPYKTypa, (yHKIuH. CrnpaBoyHbIE IpaBOBbIE CHUCTEMBI B
ynpasieHuu. CIIC «KoncynsranT Ilmroc». Crpykrypa, nouckoBsle Bo3MoxxHOCTH, TexHonmorus TOIL: TBoit
ontuManeHbl npoduns. Ilouck mpodeccronanbHOl HMHGOpMANMK, NPUMEHEHHE B JIOKYMEHTAJILHOM,
o6ubnuorpapuueckoM u akrorpaduyeckom 00CITyKUBaHUH.

IIpakTH4Yeckoe 3aHATHE.
1. ITouck nokymenToB B CIIC KoncymnbsranTlimoc ¢ ucrnonb30BaHUEM KapTOUYKU IMOUCKA.

2. INouck npasosoit nadopmaru B CIIC Koncynsrantlinroc ¢ ucrnons3oBaHueM CpeicTB ObICTPOro
IIOMCKa, TyTEBOAUTENEHN U TPAaBOBOI0 HABUTaTOPA.

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
1. Pemenune nmpaBoBbix 3amau ¢ ucnons3oBanueM CIIC KoncynsrantlLtoc.
2. ITonroroBka Temarnueckoro cnucka uctounukoB u3 CIIC Koncynprantllnroc

Tema 3. ABromaTnsanus 0u01M0TeYHO-HHPOPMAIMOHHBIX Npoueccos (ITK-5)

Jlexknus.
[Tonatus «uH(pOpMaTU3aLUA», «KOMIBIOTEPH3AIMA» U «aBTOMATH3alMs». 3aJayd aBTOMATHU3allUU B
oubmoteke. LlenecooOpa3HOCTh MCIMONB30BaHUS AaBTOMATU3MPOBAHHBIX CHUCTEM. THmm3aius OUOIHMOTEK
Kak 00BEKTOB ABTOMAaTH3ALHH. [Iporpammuoe oOecrieyeHne aBTOMAaTH3UPOBAHHOM
oubnuoreyHo-uHPoOpMarmonHo  cuctembl. Crpykrypa ABHWC: opraHu3alMoHHOE, TEXHHUYECKOE,
MH(POPMALMOHHOE, JIMHTBHCTUYECKOE, NporpaMMHoe obecneueHue. Kpurepum BBIOOpa MPOrpamMMHOTO
obecnieuenuss ABUC. PeiHOK poccuiickux u 3apyoexubix cuctem: MPBUC, PYCIIAH, MAPK SQL, OPAC,
1C, ®ommant, Liber, Aleph, Virtua u gap. ®ynkumum ABUC: karamoruzaiusi, KOMIUIEKTOBAaHHE,
CrpaBOYHO-OMOIMOrpadguueckoe obOcayxkuBaHue, Oubmuorpapuueckoe HHGOPMUPOBAHHE, CO3/AaHHE
ANIEKTPOHHBIX OMOMMOTEK U Jp. ABTOMAaTH3UPOBaHHBIE paboune MecTa, 00ecreunBaloIIie aBTOMaTH3aUI0
OCHOBHBIX (DYHKIIMIA: KOMIUIEKTOBaHUSI U ydera OuOmuoreunoro (onna, Oubanorpaduueckoid paboTel U
KaTaJIOTU3allK, CIPaBOYHO-OMOIMOrpaguueckoro u  OMOIMOTEYHOro OOCTYy)KMBaHUS, YydyacTHE B
MexxOnonuoreunom abonemente. CpaBHenuwe TtexHonoruii RFID wu  mTpuxoBoro KoaupoBaHUS.
KommuiekcHast apromaruzanusi OnbInoTeK.
IIpakTH4eckoe 3aHATHE.

bubmmoreunsie AUIIC

Texnuueckoe WM anmaparHoe odecrneyeHme

[IporpammHoe obecrieueHne

WudopmanmoHHbIe CpeacTBa 00eCTIeueHUs

JIuHarBHCTHYECKOE OOECTIEUEHHE.

Texnuueckas 6a3za

Nudopmarimonnsie pecypcsl

[TporpammHoe obecrieueHune

A e B Al o

[ToaroToBNeHHOCTH MEpCOHANIA
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

1. AHaJM3 MOJIOKUTENBHBIX M OTPHUIIATENIEHBIX CTOPOH BHEIPEHUST MHPOPMAITMOHHBIX TEXHOJIOTHIA
B OMOIMOTEUHO-MH(POPMAIIMOHHYIO JEATEILHOCTb.

2. Coznanue 6udnmorpaduueckux 3anuceii B ABUC.
3. VYuer oubnaunoreynoro ponma B ABUC.
4. Perucrpanus uyurareneid B ABUC.

Tema 4. bubanoreunoe ooopynoBanue 1 uaBaanaos (I1K-5)
Jlekumus.



Opranuzanust JOCTYITHOW Cpelbl JUIsi MHBAJIHIOB B OMOIMOTEKaX pa3HbIX BUAOB. JlOCTYmHOCTH 3MaHUN U
coopyxeHuid. OCHOBHBIE BHJIbI NOABEMHHUKOB. M31anus u o6opyaoBaHHe AJS CIIENBIX U CIa00BHISAIIMX.
Heo6xonumplii MUHUMYM 711 paOOTHI HE3pAYEro YeJOBEeKa Ha MEePCOHATBLHOM KomIbloTepe. TexHuueckue
cpezacTBa Ui caabocaplmamux. « DJISKTPOHHBIM MaHTyC».

IIpakTH4Yeckoe 3aHATHE.

1. JlocTynTHOCTb 34aHUN U COOPYKEHUI.
2. OCHOBHBIE BUJIBI II0IEMHUKOB.
3. N3nanust u 060pynoBaHUE IS CICTIBIX U CIIA00BUIAITUX.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
AHanmu3 000pyI0BaHUS OTPEICTICHHON MacCOBOM OMOITMOTEKH Ha TIPEIMET COOTBETCTBUS
TpeOOBaHUSAM CO3/1aHUs JOCTYITHON Cpebl AJ1 HHBAIHUIOB.

Tema 5. Cucrembl 2J1eKTPOHHOTO 1o0KyMeHTOOOOpOoTa (IIK-5)
Jlexknus.
Co3manue  JTOKYMEHTOB B O(QHUCHBIX  CHCTeMaX. lIporpaMMbl — pEerHCTpPalldl  JOKYMEHTOB.
ABTOMAaTH3MPOBAHHBIC CHUCTEMBI JOKYMEHTAI[HOHHOTO obOecriedeHusi ynpamieHus. Directum (Directum),
DocsVision (DocsVision), 1C:/lokymentoo6opot (1C), bocc-pedepent (BOCC — Pedepent, 'K AiiTn),
JEJIO (30C), EB®PAT (CognitiveTechnologies). CucTeMbl 3JIE€KTPOHHOTO JOKyMEHTOOOOpOoTa U
AIICKTPOHHBIC APXHBBI.

IIpakTH4eckoe 3aHATHE.

1. ABToMaTH3aius B cdpepe JOKYMEHTAIIMOHHOTO 00eCTIedeH sl YIIPaBIeHUs: IPUHLUIIBL, BEIOOD U

BHEJJPEHUE IPOTPAMMHBIX MPOTYKTOB.

2. Kommutekc mporpaMMHBIX CpEICTB, TPEIHA3HAYCHHBIN TSI pean3aiui GyHKITUH

JOKYMEHTAI[MOHHOTO 00eCTIeYeH sl yIIpaBIeHUSI.

3. HcnonpzoBanue MHPOPMALIMOHHBIX TEXHOJIOTHI B OpraHu3alnu paboThl ¢ JOKYMEHTaMHU.
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.

1. [TonroroBka ma610HOB OJIaHKOB TOKYMEHTOB.

2. [ToaroroBka OpraHM3alMOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB B O()MCHOM ITaKeTe.

3. ABTOMAaTHU3UPOBAHHASI PETUCTPALUS TOKYMEHTOB.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeICTBA
4.1. Pactipenenenue 6amios:
baniabHO-peHTHHTOBBIE MEPOTIPUSATHS HE MIPETyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
Onpoc

Tewma 1. Texaudeckue cpeacTBa B OMOIMOTEKE
1. Opranuzanus 6€30MacHOCTH TpyAa MpU padoTe ¢ 0PUCHBIM 000PYIOBAHUEM
2. CpencTBa cOCTaBJICHUS M M3TOTOBJICHHUSI TEKCTOBBIX U TAOIMYHBIX JTOKYMEHTOB: TUKTO(OHHI,
MIPUHTEPHI.
3. Cpencrsa KOTMPOBaHHS U THPKUPOBAHHS JOKYMEHTOB: CKaHEPhI, CPEICTBA
ANMEKTPOrpapuIeCcKOro KOMMPOBaHUs, puzorpaduu, MUKporpadum.
4. Cpencta 00pabOTKH TOKYMEHTOB: OMTOBaIbHBIC, (DasiblieBaIbHBIC, TTEPHOPHUPYIONTUE U
pe3arebHbIC MaIlIMHbI, KOHBEPTOBAJIbHBIC MAIIIMHBL, JAMUHATOPHI, IITEMITCTICBAILHBIC M (PPaHKHUPOBAITLHBIC
MAIlIUHBI, IPEICPHI.
5. CpencTBa KOMMYHHUKAITMOHHOM TeXHHUKU (TelIedOHbI, PaKCUMIIIbHBIC alllapaThl, TOKaIbHbIC
CEeTH)



nucbMeHHasi pabdora

Tema 2. JlokyMeHTanbHBIE HH)OPMAIIMOHHBIE CUCTEMBI B yIipaBieHUU. CIpaBOYHO-TIPABOBBIE CHCTEMBI
(KoncynpranTtlnroc)
Ilepeuncinre BUIBI CKAHEPOB.
UTto oTHOCHTCS K cpencTBaM MUKporpadun?
J171s1 4ero co3zaHbl CPaBOYHbIE TPABOBBIE CUCTEMbI?
Kakwue npoueccsl B Ou0IMoTeke aBTOMaTU3UPYIOTCS B TIEPBYIO OYepeab?

AN

B kakux APM ABUC co3narorcs 0a3bl JaHHBIX YUTATENICH?
pelleHne KOHTEKCTHBIX, CATYallMOHHBIX 32124

Tewma 2. JlokyMeHTanbHBIE HHG)OPMAIIMOHHBIE CUCTEMBI B yIipaBieHUU. CIpaBOYHO-TIPABOBBIE CHCTEMBI
(KoncynpranTlroc)

ITonroroBka Temarnueckoro cnucka uctounukoB u3 CIIC Koncynprantllnroc
Coznanue 6udmmorpaduueckux 3anuceii B ABUC.

VYuer oubnaunoreynoro gpouaa B ABUC.

Perucrpanus yutareneii B ABUC.

AN

ABTOMaTH3UPOBAaHHAs PETUCTPALIUS JOKYMEHTOB.
4.3 TIpomexxyTouHas aTTecTalus 10 AUCIUILTMHE IPOBOAUTCS B hopMe 3aueTa

Tunosbie Bonpocekl 3auera (I1K-5)
Hasnauenne ABUC.
Crpykrypa ABUC
Oynkiuun ABUC.
ABromaru3zaius OMOIHOTEYHBIX TPOIIECCOB

Nk v -

CpaBuenue TexHonoruit RFID u mTpuxoBoro KogupoBaHus

Tunosble 3aganusa 1 3adera (IIK-5)
Pemenne npaBoBbIx 3a1a4 ¢ ucnons3zoBanueMm CIIC Koncynsrantllntoc.
Coznanue 6ubmmorpaduueckux 3anuceii B ABUC.
VYuer oubnaunoreynoro gouma B ABUC.
Perucrpanus uynurareneii B ABUC.

AN

ABTOMaTH3UPOBAaHHAs PETUCTPALIUS JOKYMEHTOB.

4.4. Illkana orieHUBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

Jeckpuntops! (ypOBHN) — OCHOBHBIC PU3HAKKA OCBOCHUS (TIOKa3aTeIH

Onenka Kommnerenrim
TIOCTYKCHHSI pe3YJIBTaTa)

I1K-5 B memom Brnajgeer HaBBIKAMH BHEIPEHHS HH(POPMAIMOHHBIX

«3a4TCHO» o
TEXHOJIOTHH B OMOIIMOTEUHO-NH(POPMALIMOHHYIO PAKTUKY

I1K-5 He Bnageet HaBbIKaMH BHEPEHUS MHPOPMAITMOHHBIX TEXHOJIOTUH B

«HE 3a4TCHO»
OUOIMOTEYHO-MH(POPMAITMIOHHYIO TPAKTUKY

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl 10 OCBOCHHMIO IMCHUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OpraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Mpuctynass K W3Y4YCHUIO AMCUMIUIMHBI, B TEPBYIO OYepenb OOyYalomMMCcs HEOOXOIUMO O3HAKOMHTHCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), xoTopas ompenensieT comepskaHue, oObeM, a
TaKXKe MOPSAIOK N3yUSHHsSI U TIPENOAaBaHus y4eOHOU AUCITUTUINHBI, €€ pa3/elia, YacTH.




Jlnist caMOCTOSTENbHON pabOThl BaKHOE 3HaUECHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conep)kaHWe IUCIMIUIMHBD) YKa3bIBAIOTCA BCE pasfelbl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAKXKEe BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe ©  HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY — yKa3aHa
pexoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEPATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLHUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JUCLUIUINHBL.

5.2 Pexomennanuu o0y4aromumcs o padbore ¢ TEOPETHUECKUMHU MaTepHallaMu 110 TUCIUILIIMHE

[Ipu uzyyennu u npopaboOTKe TEOPETUUECKOr0 MaTepHaa HeoOX0AUMO:

- IPOCMOTPETH €IlIe pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYEeTOM PEKOMEHJOBAaHHOM IOMOJIHUTEIbHOU
JUTEPaTyphl;

- IIPY CAMOCTOSITEIBHOM M3YyYE€HHH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccrnoHasibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTH Ha BOIIPOCHI JJIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenpanuu no pabote ¢ Hay4HOH 1 yueOHOM JuTepaTypoit

PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHMTEPaTYpOl SIBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKnu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKd BbIIa4uH
NPe3eHTAlUi JIGKIUH WM B OTACNIBHOW TeTpaau mo mpeaMery. OH JODKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI COJEPIKaTh
OTBETHl HA KaX/bIi TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpa, HAa3BaHMS W TOJA HU3AAHUS HCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoXeT ObITh ONOpPHBIM (COAEpXkAaTh JUIIb OCHOBHBIC KIIIOUYEBBIC MO3MIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BHJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYECHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011eHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAENIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CobecenoBanue MpenrnoyaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpPOcam
MPAKTUYECKOTO 3aHATUS C LEJbl0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.

YCTHBIE OMpPOC MOXKET TMPUMEHATHCS B pas3audHbIX (Qopmax: (PpoHTAIBHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEIKAIIETO OIICHKE:

- MPaBWJIBHOCTh OTBETA 110 COAECPIKAHUIO;
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- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATENIbHOCTh OTBETA;

- IOTUKa U3JI0KECHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BAaHHBIX IIPUEMOB U CTIOCOOOB PEIIEHUS TOCTABIEHHONW yueOHO! 3a1auu;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISAIHBIX MOCOOMH U TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCTIOJIb30BaHHUE JIOTIOTHUTEIBHOTO MaTepHaa;

- palMoOHAJIBLHOCTD UCIIOB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/1aHuE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTABIMBACTCA IO OAHOMY U3
BOIPOCOB MPAKTHYECKOTO 3aHATHUSA. [IpH BRICTYIUIEHHH ¢ Mpe3eHTanueid HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKWe MOMEHTHI KaK:

- colep)KaHUE TPE3CHTALMU: aKTyaJlbHOCTh TEMbI, IOJIHOTA €€ PACKPBITHA, CMBICIOBOE COMAEp)KaHUE,
COOTBETCTBHE 3asBJIEHHOM TEMbI COJIEP)KaHNIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBHUE COACpPaHUS U JIMTEPATyphl), MpaKTUUeCcKas HaNpaBiIeHHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON QopMe, aeKBaTHOCTh MCIOIb30BAHMSI TEXHUYECKUX CPEACTB YUeOHBIM 3ajlauam,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTDH MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAMU: 00bheM (ONMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIUYHE U
COOTBETCTBHE TpaUKd U aHUMAIMHU, 3ByKOBO€ OQOpMIIEHHE, CTPYKTypUpOBaHHE HUHOpMAIH,
COOTBETCTBHE 3asBICHHBIM TpPEOOBAaHUSM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeibl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIE KaueCcTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOIEHUE pErIaMeHTa, SMOIMOHAIBHOCTh, YMEHUE
OTBETUTH Ha BOIIPOCHI, CUCTEMaTU3UpOBaHHbIE, INTyOOKKE U MOIHBIE 3HAHUS 110 BCEM pa3JiesiaM MporpaMMbl:
- coepXaHWe BBICTYIUICHHUS: JIOTUYHOCTh H3JI0KEHHUS Marepualia, pacKpbITUE TEMBbl, JIOCTYIHOCTh
uznoxkenus, d3PpdextuBHoCcTh npuMeHeHus cpeacts HWKT, cmocoObl u  yciaoBHs JIOCTHXKEHHUSA
pPEe3yNBTaTUBHOCTH W 3(P(EKTUBHOCTH U1 BBIMOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
NeSITeIbHOCTH, JJ0Ka3aTeJIbHOCTh MPUHUMAEMbIX PEIICHUM, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBO/IbI.

6. YueOHO-MeToANYecKOe U MHPOPMALIMOHHOE 00ecnieyeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:

1. JleonnoBa I. O. [IporpaMMHO-TEXHUYECKOE obecriedueHue aBTOMAaTU3UPOBAHHBIX
OnOMMOTeYHO-HH(MOPMAITMOHHBIX CUCTeM : ydeOHoe mocobue, 2. - KemepoBo: KemepoBckuii
TOCYIapCTBEHHBIA YHUBEPCUTET KyIbTyphl U UCKyccTB (KeM[ 'YKU), 2012. - 264 c. - TekcT : 3MeKTPOHHBIHA
/l 9BC «YHUBEpCUTETCKAS oubnmuoTeka OHJIAMHY [caiit]. - URL:

http://biblioclub.ru/index.php?page=book&id=228108

6.2 JlononHUTENBHAS JIUTEPATYpA!

1. l'enguna H.U. JluarBuctuueckue cpenacrsa OMONMMOTEUHO-UH(POPMALIMOHHBIX TEXHOJIOTHH : YUYEOHHUK. -
CII6: IIpodeccus, 2015. - 439 c.

2. ®enorosa E.JI., ®enotoB A.A. MHpOpManMOHHBIE TEXHOJIOTHH B HayKe U 00pa3oBaHuH : yueb. mocobue
1 Maruetpos. - M.: /T "®opym", UHDOPA-M, 2013. - 336 c.

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrpaMMHOe odecrieveHne,
npodeccuoHaIbHbIEe 0a3bI JAHHBIX U HHPOPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

Jlis  mpoBeneHUs 3aHATHA TO IUCIHUIUIMHE HEOOXOIUMO CIIEAYIoIee MaTepualbHO-TEXHUIECKOe
obecriedyeHne: ydeOHbIE ayqUTOPHM [Jisi TMPOBEICHUS 3aHITHIA JIGKIIMOHHOTO M CEMHUHAPCKOTO THIIA,
IPYNIOBBIX W WHIWBHUAYaJIbHBIX KOHCYJIBTALUWA, TEKYHIEr0 KOHTPOJII M TMPOMEXYTOUYHOM arrecTaiuw,
MTOMETIEHUS JITISl CAMOCTOSITENIEHOW PabOTHI.

Y4eOHbIe ayTUTOPUH U MIOMEIIEHUS JJIsi CAMOCTOSTENIbHON paOOThl YKOMIUIEKTOBAHBI CIICITUATA3HPOBAHHON
MeOeIbI0 U TEXHUYECKUMHU CPEJICTBAMU OOYUCHHS, CIYKAIIUMHU IS PEICTABICHHS Y4eOHO! HHpOopMAaIiu
OO0JIBIIION ayTUTOPHH.
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[TomerieHus U1t CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy YHUBEPCUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHOHHOTO 000PYI0BaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpAUd (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JTIOCKA).

JluneH3noHHOE ¥ CBOOOTHO PACcIIPOCTPaHIEMOE MPOTPaMMHOE 00eCTICUCHHE:
7-Zip 9.20

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
Microsoft Office [Ipodeccuonanbusiii moc 2007

ABBYY FineReader 8.0 Professional Edition

1C: Ilpennpusitue 8

Omnepanuonnas cucrema Microsoft Windows 10

Adobe Photoshop CS3

CorelDRAW Graphics Suite X3

eDocLib

EOS for SharePoint

IBM SPSS Statistics 20

Libre Office 3.3

LiteManager Pro - Server

Anwr-UHBecT cymMM

APM Cekperaps 3.3

ApXHMBHOE A€II0

JAEJIO-tipeanpusitue

Kanposblit yuet

Kanapsr 3.0

Koncynsrant Ilmtoc

Perucrpanusi J0KyMEHTOB OpraHU3aINH

Oracle VM VirtualBox 3.2.10

Statistica Base 10 for Windows RU

OneKTpOoHHBIN nepuoanyeckuii cupaBoyHuk "Cucrema TAPAHT"
Omneparmonnas cuctema "Anst O6pazoBanue"

Onepanmonnas cucrema Microsoft Windows XP SP3

ABUC "MAPK-SQL" - Bepcus 151 IKOIBHBIX OnOIHOTEK 1.5.4.0

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:
1. Scopus: 6a3a mannbix . — URL: https://www.scopus.com
2. ApxuB Hay4YHBIX XKypHAJIOB 3apy0OexHbIX n3narenbcTB. — URL: https://arch.neicon.ru

3. Koncynsrant crymenta. ['ymaHuTapHbIe HAyKH: OJJIEKTPOHHO-OMOIMoreyHast cucrtema. — URL:
https://www.studentlibrary.ru

4. Hayunas snexkrponHnas oubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

5. [Ipesunentckas 6udnuorexa umenu b.H. Expriuna. — URL: https://www.prlib.ru

6. Poccuiickas rocynapcrBenHas 6nbnuoreka. — URL: https:/www.rsl.ru

7. Poccuiickas HarmoHanbpHas onbamoreka. — URL: http://nlr.ru

8. CnpaBounas mpasoBas cuctema "Koncynsrant mmoc". — URL: http://www.consultant.ru

9. VHuBepcurerckas OuOnuoTeka  OHJAMH:  3JeKTpoHHO-OMOnMoreunas  cucrema. —  URL:
https://biblioclub.ru



13

10. FOpaiit: snexkrpoHHO-OubmMOTeyHast cuctema. — URL: https://urait.ru

I1. ONEKTPOHHBIN KaTajuor DyHIaMEHTaIbHON OubIMOTEKN TTV. — URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

12. [ludposoit o6pazoBarenbubiii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

yIeKTpOHHAsA HH(pOPMALIMOHHO-00pa3oBaTesibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
B3anMoneiicTBue mpenomaBaTenss W CTY[JCHTa B Tpolecce OOyYeHHUs OCYHISCTBISIETCS MOCPEICTBOM
MYJIBTUMEIHUHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKAIIHOHHBIX TEXHOJIOTHH, HUCHOJIB3YEMBIX B
ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEILHON CPEIe YHUBEPCHUTETA.



